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New York State Communication Plan for UOCAVA Voters

Special Election for 26th Congressional Seat

4/1/11- Email was sent from Co-Executive Directors to all applicable County Boards with information regarding how to

prepare transmittal of voting materials for each UOCAVA voter in the preference they stated, along with sample
documents and the surveys that were to be filled out (pre- and post-election).

4/6/11- Email was sent from Co-Executive Directors to all County Boards within the 26th, thanking them for getting
their ballots uploaded into the Scytl system, and reminding them of their transmittal obligations and deadlines.

4/7/11- Sent email to USPS district heads in the 26th, alerting them to the various postal deadlines of the Special
Election Calendar, and asking them to keep an eye out and to do whatever possible to help expedite both transmittal

and receipt of ballots.

4/8/11- Provided confirmation to DOJ that all boards had relayed to us that they did indeed transmit all ballots to
UOCAVA voters in the method necessary.

"

4/8/11- Finished receiving Pre-Election Surveys

6/3/11- Sent reminder about completing Post-Election Survey to all 7 boards

6/9/11- Finished receiving Post-Election Surveys

September 13th Special Elections

7/19/11- Email was sent from Co-Executive Directors to all applicable County Boards with information regarding how to

prepare transmittal of voting materials for each UOCAVA voter in the preference they stated, along with sample
documents and the surveys that were to be filled out (pre- and post-election).

7/29/11- Received notification from all applicable boards that ballots had been transmitted in method necessary and
had received Pre-Election Surveys.

7/29/11- Provided confirmation to DOJ that all boards had relayed to us that they did indeed transmit all ballots to
UOCAVA voters in the method necessary,

9/23/11 - Reminder email to be sent for Post-Election Surveys

9/29/11 - Deadline for Post-Election Surveys

September 13th Primaries

8/2/11- Email was sent from Co-Executive Directors to all applicable County Boards with information regarding how to

prepare transmittal of voting materials for each military voter in the preference they stated, along with sample
documents.

November 8th General Election

9/30/11 - Email to be sentfrom Co-Executive Directors to all applicable County Boards with information regarding how
to prepare transmittal of voting materials for each military voter in the preference they stated, along with sample
documents for 10/7 deadline.
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IMPORTANT

Dear Commissioners and County Election Officials,

In complying with the Miltary and Overseas Voter Empowerment Act (MOVE) and New York
State Election Law, county boards of elections are required to provide ballot materials to Miltary
and Special Federal voters by mail, email or fax based on the preference they have indicated on
their application.

For those voters who prefer to receive their ballot materials by email, the New York State MOVE
Secure Ballot site (http://ww.SecureBallotUSA.com/NY provides this service. For this
upcoming Special Election, we are piloting a new feature whereas email notice alerts wil be
automatically generated and sent to those Military and Special Federal voters who have email
addresses on fie once a ballot has been successfully uploaded to the system by your staff.

For voters who have indicated a preference to receive their ballot materials via fax, we are
including both sample instructions (see Attachment A) and a sample fax cover sheet (see
Attachment B). This information along with the voter's ballot and pre-printed return envelope kits
should be faxed to the individual at the number provided on their application.

To measure compliance success, we will be asking you to complete two surveys. The Pre-Election
Survey (see Attachment C), which is also included in this email, wil help us to track the number of
applications on fie in your offce as well as your efforts to get ballot materials to Military and
Special Federal voters in a timely manner.

ALL MILITARY AND SPECIAL FEDERAL BALLOTS MUST BE SENT
AS SOON AS PRACTICABLE BUT NOT LATER THAN APRIL 8th

The Post-Election Survey will be provided to you in a follow-up em ail and will continue to help us
track the number of military and special federal applications. It wil also track how many ballots are
received, and how many of those received are counted or rejected, and if rejected, for what reason.

Please review the following steps to ensure that military and special federal voters who have
submitted applications are assisted with obtaining their ballot:

1) If the voter has requested that their ballot be transmitted by email:

a) Save the voter's email address in the Secure Ballot system. When you have successfully

uploaded your ballot to the system, an email wil automatically be generated to all voters
with email addresses on fie.

i) Log on the system with your County login and password information.

ii) Go to "Voter Management - Voter Accounts" on the left menu.

iii) Find the voter that has made the request. You may open the fiter at the top of the page
to search for a name.

iv) Add the email address of the voter to the voter's profile and save as shown in the
diagram below.
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Date of Birth;:o /14/1987 GI

~,,¡l;

_no__um.._.__n_n _...__..
Vo ter jD; ,NYOOOOooooooi005731

Registration Date: 09i28i2010

Political Party; '. 'o.'-.ËM. "...T:;
'.._......lt

Election, District;.....".....,_.,...."'.'m.'_'m~
'CHATEUGAY 000001 !,i:¡:._.".._..._.._..._...~._._...._.._-_..._._.._....

Your actuat address: Voter Type:

iiJ~tr~~~d~;'~~~~~~~~GE
Ballot Typ.e: OA

;"ctive; 'tflYES D:No

rilE' Ilumoor of BaUot Styles h:

l.-l~Ilif.~:
.. -l

Your ac~:~~t counl-it.0f resi-dence:

Address Street US;

l"ddr~ss ~~umtler us:

State of L3St re-sfden,:-e tri the U-S: NEV'¡

YORK

b) Please track the number of voters who have requested their ballot materials via email
on the Pre-Election Survey.

c) . If you have the need to email information on accessing ballot materials electronically to a
military or special federal voter outside of the Secure Ballot system, you can save and em ail
the attachment "Your Ballot;s Available" to them (see Attachment D).

2) If the voter has requested that their ballot be transmitted by fax:

i) Fax all necessary ballot materials to the fax number provided on their application.

These materials should include a cover letter with your county's contact information, a
ballot, instructions for the voter on returning their ballot and pre-addressed return
envelope kits.

ii) Please track the number of faxes you send on the Pre-Election Survey.

3) If the voter has requested that their ballot be transmitted by mail:

i) Mail the ballots to the voter at the address provided on their application and track the

number of such ballots sent on the Pre-Election Survey.

If you have any questions, please contact Thomas Connolly at (518)474-1953 or email at
tcon no ii y(Q e i ecti 0 ns.s ta te.ny. us
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County Board of Elections
Street Address
City, State 11111
Phone: ###-###-####
Fax: ###-###-####
Email: boe(gcounty.com
Web: http://ww.countyboe.com

Your Ballot & Voter
Information Packet

are Included

Fax
To: From:
Fax: Pages:
Phone: Date:
Re: Your Requested Voting Materials for the 26th Congressional District Special Election

Dear Military j Special Federal Voter,

Included in this packet, you wil find all of the information and materials that you'll need
to vote in the upcoming Special Election for the 26th Congressional District, including:

D Your Ballot

D Instructions for Returning Your Ballot

D Pre-Addressed Return Envelopes

If you are missing any ofthese items, please contact us using the information at the top
of this page and ask that the package be faxed to you again. Additionally, you may visit
http://ww.SecureBallotUSA.com/NY and register on-line to access your ballot
materials electronically.
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Attachment A
Sample Instructions to Accompany Fax Transmission of
Ballot Materials to Military and Special Federal Voters
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PLEASE FOLLOW THESE INSTRUCTIONS TO PROPERLY RETURN YOUR BALLOT

Step 1: Assembling Your Envelopes

You wil be assembling two (2) separate envelopes: an Affrmation Security Envelope
and a Ballot Return Envelope. Your marked ballot wil go inside the Affrmation Security
Envelope which wil then go inside the Ballot Return Envelope.

Using the included envelope templates, fold the envelope pages in the proper order along
the dotted lines to create two (2) envelopes

.// /'
/// ._:.:._c~~--''''~~~~3 .~~~j~l:f#

/
.-f

/ 1!rrt~~~-~~:-l~JI/

I !H~¡rliln.~~~_y¡l--"":lk.l.\:S 'A~ I

""._','Q"'n'~_'_."'._lE.~ltB._~...._,---.~,-
i.._~ò"æi_'! ~--"

(Front of Envelope - Example for Folding)

I'
¡ "-.

I

l
§

"-"

E,,,,'''I'' s..m Envelope Seam

d'...~. .....,. ..-.. -.-~..
. -.- ~ -' . ,.. ...~ - ...~ -

....-..

r"'. " . ~'''''''':.' "' ~.411"" -i w.~__~,
... . .._'-".. r ....,.. .. r....:i '41_. ... ....._...-_.....~.....

-....,: ....,.~....,-...-.I~._--...-............
..~......~ .~~.:~:~~~.._"!I.

Envelope Sea m

(Back of Envelope - Example for Folding)

Review and ensure that the ballot is marked as desired. Fold and insert the ballot into the
assembled Affrmation Security Envelope and seal the envelope.
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*** IMPORTANT ***

Read and complete the FRONT of the Affrmation Security Envelope form. Sign and
date the Affrmation. Make sure to date the forms in U.S. format - month-day-year.

Insert the signed Affrmation Seclirity Envelope into the assembled Ballot Return Envelope.
Ensure that the Affrmation Security Envelope is sealed inside the Ballot Return Envelope.
Tape to seal the outer mailing envelope.

Step 2: Return Your Ballot

For further questions and instructions, please refer to the cover sheet for your county's
contact information.

Send in your completed ballot by mail to the address printed on the Ballot Return
Envelope.

Voting Materials Transmission: New York State is concerned that all military and special
federal voters receive their ballots in a timely manner that allows them to be returned in
time to be counted. In order to accomplish this, counties have added services for sending
blank ballots to voters by (a) postal mail, (b) fax; or (c) emaiI. You may update your
absentee application to indicate your preference in how to receive your voting materials in
the future.

Thank you for voting.
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Attachment B
Sample Fax Cover Sheet for Fax Transmission of

Ballot Materials to Military and Special Federal Voters
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~

County Board of Elections
Street Address
City, State 11111
Phone: ###-###-####
Fax: ###-###-####
EmaiI: boe01county.com
Web: http:llww.countyboe.com

Your Ballot & Voter
Information Packet

are Included

Fax
To: From:
Fax: Pages:
Phone: Date:
Re: Your Requested Voting Materials for the 26th Congressional District Special Election

Dear Miltary / Special Federal Voter,

Included in this packet, you will find all of the information and materials that you'll need
to vote in the upcoming Special Election for the 26th Congressional District, including:

D Your Ballot

D Instructions for Returning Your Ballot

D Pre-Addressed Return Envelopes

If you are missing any of these items, please contact us using the information at the top
of this page and ask that the package be faxed to you again. Additionally, you may visit

htt://ww.secureBallotUSA.com/NY and register on-line to access your ballot
materials electonically.
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Attachment C

Pre-Election Survey for Military and Special Federal Voters
in 26th CD Special Election
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Attachment D
UYour Ballot is Now Available" Document to be Included

in Emails Manually Sent to Military and Special Federal Voters
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~~~'l

¿ 'NEW,YORltSTAje- Boa rd of Elections )
~~~

Your ballot is now available

To access your ballot, go to: ww.secureballotusa.com/NY_;;:~~ T". "-~1", I 1"\1/,1:" .ttl
- _ ,- tij' 7'~i~.U.. tL ,; ~ ,r' " i"." I " ~, ~ t! . .. ". , .., ,. ~i.,~~~,.,..,.. "'_.. "_.' ".... __'_'~ "..... ,,__ .._. _'N~'~' .
I ~i.'"', ¡ ~

Bálo~ Access

E"T~;!

?u~",;:...:'

",..."
j:_~_~_£b.!.~

""....l:;, ~.¡~l, Øii.':rH ";~":-M-t"tl ir)"¡,
.~ npt-_,"-r~I-;-~d -i\H;:-r.;-~i=,,~~,

-""~_.

~: _r",li(t'l".':l'd:;;rÜil;,r.,;
..'~ ,EÚ.. ~."'H~ ~Q-""l'r ,i;-dr,,: ;;tli""
./ ~C~;¡_v,;.,,,r~ ....-, r~"'-~-~~

If this is the first time you have accessed your ballot online, please click
,N" "fi~tfu-;~~~;;;-_..,.

Provide your County, Name¡ Date of Birth and Zip Code to create an account. You will be
asked to provide an email address and password so that you may return to this site to track
the status of your ballot and gain access to your ballots for future elections, when they
become available.

If you are a returning voter, please provide you email address and password to gain direct
access to your ballot and ballot status.
- - -~---- _._---~----------~-~-~---

Login .

You can also access the Secure Ballot site though:
http://ww.elections.state.ny.us/

See:

Find Ballot Access at the
bottom of the page:
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THOMAS CONNOllY - CD 26 Miltary Voters and Special Federal Voters
j T .. - r ,..l" rr-: ~iI~.l '" n

From:
To:
Date:
Subject:
cc:

CoExecutiveDirectors
Aina, Eileen; Allen, Lora; Anderson Behrndt, Colleen; Arthur o. Eve; ...
4/6/2011 9:30 AM
CD 26 Miltary Voters and Special Federal Voters
BREHM, ROBERT; BURNS, JOSEPH; CAMPION, PATRICK; CONKLIN, JOHN; CaNNa...

IMPORT ANT

Dear Commissioners and County Election Officials,

Thank you all for getting your ballots for the 26th Congressional District Special Election uploaded into the
Secure Ballot system in a timely manner. For those voters who provided an em ail address on their application
and indicated a preference to receive their ballot materials by email, we have been working with our vendor
responsible for the Secure Ballot site, and wil be automatically generating emails to those voters whose email
addresses have been entered into the system by the process described in our email from this past Friday.

For those voters for whom you have an email address and a stated preference for email delivery of ballot
materials but whose email address has NOT been entered into the Secure Ballot system, you wil need to email
them separately per the instructions provided on Friday, including the attachment entitled "Your Ballot is
Available" in your email to the voter.

Please remember to track all emails sent, along with all faxes transmitted and ballots sent out by maiL. These
should be recorded on the Pre-Election Survey Form that was provided on Friday.

*** REMINDER ***

ALL MILITARY AND SPECIAL FEDERAL BALLOTS MUST BE SENT

AS SOON AS PRACTICABLE BUT NOT LATER THAN APRIL 8th

If you have any questions, please contact Thomas Connolly at (518)474- i 953 or email at
teo n no lly (f el ecti 0 ns.sta te.n y. us

Thomas E. Connolly
Deputy Direcor of Public Information
New York State Board of Elections
40 Steuben Street
AlbanYr New York 12207

(518) 474-1953
(518) 486-4068 (fax)
tconnolly(Celections.state. ny. us
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Page 1 of2

THOMAS CONNOLLY - RE: NY's 26th Congressional District Special Election - May 24, 2011
nr ~ : ( ~ in~~-r 'irC l í ""l ~'~ - :i::ll~t~~

From:
To:
Date:
Subject:
cc:

"Egloff, Janine H - Buffalo, NY" .cJanine.H.Egloff(Qusps.gov?
THOMAS CONNOLLY .cTCON NOLL Y (Qelections.state. ny. us?

4/7/201112:52 PM

RE: NY's 26th Congressional District Special Election - May 24, 2011

"Corcoran, Ronald G - Buffalo, NY" .cronald.g.corcoran(Qusps.gov?

HI Thomas,

Thank you for the information below. I will send info out to our WNY District Post offices and processing plants so they will be
on the look out for these bàllots.

Wil you or someone from your office be in contact with the Board of Elections offces? Do you know what class of mail these
ballots will be mailed as?

Thank you.

Janine H. Egloff
Mailing Standards Specialist
55 Msgr. Valente Dr.
Buffalo, NY 14206
716-846-2430

From: THOMAS CONNOLLY (mailto:TCONNOLLY(Qelections.state.ny.us)
Sent: Thursday, April 07, 2011 11:47 AM
To: Egloff, Janine H - Buffalo, NY; Corcoran, Ronald G - Buffalo, NY
Subject: NY's 26th Congressional District Special Election - May 24, 2011

Good Afternoon,

I am writing to you in follow up to the email you received from Jan Tyler from FVAP about the absentee ballots expected to be
sent out and received in the near future for the above mentioned election..

I left a message on Mr. Corcoran's vOicemail, and you are both welcome to call me to discuss this situation further, but I wanted
to just provide you with the information regarding the dates we are dealing with.

April 8 - This is the deadline for ballots to be transmitted to military and special federal (overseas voters who vote in federal
elections). Please be aware of any such ballots being sent out from the 7 counties involved in the 26th Congressional District
(which includes Erie, Genesee, Livingston, Monroe, Niagara, Orleans & Wyoming counties)

May 17 - The last day to postmark an application for an absentee ballot to a voter's local Board of Elections

May 23 - The last day for an absentee ballot being returned to be postmarked in order to be considered timely to be counted

May 31 - The last day for a board of elections to receive absentee ballots (not including military or special federal) by mail

June 6 - The last day for the board of elections to receive military / special federal ballots by mail

Obviously our goal is to enfranchise as many people as possible, and so I am hopeful that in providing you with the informî1:Qrs

file:IIC:\Documents and Settings\tconnolly\Local Settings\Temp\XPgrwise\4D9DB3A4GWDOMAINB... 9/1912011



Page 2 of2

above and the understanding that you wil be seeing these ballots and ballot applications going out and coming in more
frequently in the next couple of months, that the USPS will do whatever they can to help us in our goal of maximum
enfranchisement.

Thank you for your time, and as I said, please feel free to contact me with any questions.

Thomas E. Connolly
Deputy Director of Public Information.
New York State Board of Elections
40 Steuben Street
Albany, New York 12207
(518) 474- 1953
(518) 486-4068 (fax)
tconnolly(ielections.state.ny.us
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rHOMAS CONNOLLY - NY 26th CD Special~ ~íi ~ Iliil, ~~ ¡:;;.w~'"~ '"" r ¡:~~ ~V;

=rom:

ro:
late:
iubject:
:c:

KIMBERLY GALVIN

Berkower, Risa (CRT)

4/8/2011 4:26 PM

NY 26th CD Special

CONNOLLY, THOMAS

~isa-

rhis is to memorialize our conversation of a minute ago wherein I confirmed for you that our Deputy Information Officer here
it the State Board has spoken with all 7 of the county boards of election involved in the 26th CD special election and all 7
:onfirmed to us that their Miltary/Federal ballots have been mailed as of today.

Ne are in the process of compilng ballot numbers from them and wil forward those numbers to you early 'next week.

Jlease let us know if you need anything else. My best to you, Richard and the crew with the whole governmental shut down
hing looming.

'hanks,
~im
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THOMA CONNOLLY - PostElection Survey Reminder for Military and Special Federal
Voters in the 26th CD Special Election '
"" - 1 ~ - '7

From:
To:
Date:
Subject:
CC:
Attachments:

THOMAS CONNOLLY
Aina, Eileen; Allen, Lora; Anderson Behrndt, Colleen; Arhur o. Eve; ...
6/3/2011 3:04 PM
Post Election Survey Reminder for Military and Special Federal Voters in the 26th CD Special Election
BREHM, ROBERT; BURNS, JOSEPH; CAMPION, PATRICK; CONKLIN, JOHN; Kelln...
CD26 Post-Election Survey.pdf

Good Afternoon,

I wanted to reach out to all of you again regarding the Post Election Survey for absentee ballots from Miltary
Voters and Special Federal Voters. Please use the survey (I have attached it again to this email) to update the
number of applications you have on fie for these voters and the ballots you transmitted to them, along with
information about those ballots that were returned to your board.

The first page contains tables in which to provide your updated numbers, broken down by method of
transmittaL. It also contains a table to track the overall number of ballots that were returned to your board, and
whether or not they were counted. This latter set of numbers is broken down by the manner in which your
board received each returned ballot.

On the second page of the survey, we ask that you detail out the reason why rejeCted ballots were not counted.
This wil allow us to get a better idea as to our response rate from voters who actually received their ballots, as
well as how frequently the stated rejection reasons occur, in the hopes of improving out enfranchisement of
Military Voters & Special Federal Voters in the future.

We are requesting that the survey be completed, signed by both Commissioners and returned no later than the
close of business on Thursday, June 9th. It can be returned via email by sending it to
survev01elections.state.nv.us or by fax at 518-486-4546. If you have any questions, please feel free to contact
me.

Once again, thank you for your efforts.

Thomas E. Connolly
Deputy Director of Public Information
New York State Board of Elections
40 Steuben Street
Albany, New York 12207
(518) 474-1953
(518) 486-4068 (fax)
tconnoll v(¡elections.state. ny. us
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Post-Election Survey for Miltary and Special Federal Voters in 26th CD Special Election

Absentee Applications on File for Military Voters and
Special Federal Voters in the 26th CD:

Please provide the number of all absentee ballot applications on file
for the Military Voters & Special Federal Voters eligible to vote in the
26th Congressional District.

Number of Ballots Transmitted by Method to Military
Voters and Special Federal Voters in the 26th CD:

Please provide the number of ballots sent to each type of voter
specified below, broken down by the manner in which it was
transmitted to the voter.

Total

Miltary (Overseas Address) S- Military (Overseas Address)

Miltary (US. Address) g Miltary (US Address) ~
Spedal Federal S-~ Special Federal Ç"ß

Itp:2 7/ c133 -1 '1 r
'* M /;d1 ~~. ~ ~. ~ ~~,Z

Ballots Received and Whether or Not They Were Counted: . ~ VI~ ~dl A.1 rid .-1t Wt1 fi wd
In the table below, please specify the total number of ballots received at your BoE by mail or in-person and whether or not they were coun'ád.

Military (Overseas Address)

Militry (Ù.5. Address)

S~eci;il Fed.~ral.

Total

Reasons Why Ballots Were Not Counted:
For those ballots that were received but not counted, please use the table below to specify the reason for its rejection. If a ballot was rejected for
multiple reasons, please choose only one reason from the list below, using the first applicable one that appears from left to right (for example, if a
ballot did not have a timely postmark, but the envelope was also not signed, count that ballot in the "Postmark Not Timely" category only).

Military (Overseas Address)

"'WiÚlry(U.S. Address)

:~~i~.!F~#~~Li:,"::~.;::': .

Total

6r¿ I E (pI ~ Iii

County Date

COMMISSIONER SIGNATURES: --~- ~ ~
Commissioner Commissioner

This form must be completed, signed and returned no (ater than the close of business on Thursday, June 9, 201l.
It may be returned by emaif to survey(gelections.state.ny.us, or via fax to 518-486-4546.
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Post-Election Survey for Miltary and Special Federal Voters in 26th CD Special Election

Absentee Applications on File for Miltary Voters and
Special Federal Voters in the 26th CD:

Please provide the number of all absentee ballot applications on file
for the Military Voters & Special Federal Voters eligible to vote in the
26th Congressional District.

Miiitary (Overseas Address)

Military (U.s. Mdress) ,

. Speó~1 Fèderal 30 -3
l-Total .. Z

Number of Ballots Transmitted by Method to Miltary
Voters and Special Federal Voters in the 26th CD:

Please provide the number of ballots sent to each type of voter
specified below, broken down by the manner in which it was
transmited to the voter.

Military (Overseas Address)

Military (U.S. Address) .

Special Federal

Total .,

Ballots Received and Whether or Not They Were Counted:
In the table below, please specify the total number of ballots received at your BoE by mail or in-person and whether or not they were counted.

Military (Overseas Addres)

Military(iÙ. Address) .

SJ!i!~aIFederal.

Total v
Reasons Why Ballots Were Not Counted:
For those ballots that were received but not counted, please use the table below to specify the reason for its rejection. If a ballot was rejected for
multiple reasons, please choose only one reason from the list below, using the first applicable one that appears from left to right (for example, if a
ballot did not have a timely postmark, but the envelope was also not signed, count that ballot in the "Postmark Not Timely" category only).

aeiÆe~.et
County

COMMISSIONER SIGNATURES:

" --
Commissioner

r

Date
i/o,/I/, l

-- ,

Commissioner

This form must be completed, signed and returned no later than the close of business on Thursday, June 9, 2011.
It may be returned by email to surveYlÉelectionsstate.ny.us, or via fax to 518-486-4546.
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Post~Election Survey for Miltary and Special Federal Voters in 26th CD Special Election

Absentee Applications on File for Military Voters and
Special Federal Voters in the 26th CD:

Please provide the number of all absentee ballot applications on file
for the Miltary Voters & Special Federal Voters eligible to vote in the
26th Congressional District.

Miltary (Over~eas Addres)

- Militry (U.s. Address)

Speda! Federal

Total

Number of Ballots Transmitted by Method to Military
Voters and Special Federal Voters in the 2£f CD:

Please provide the number of ballots sent to each type of voter
specified below, broken down by the manner in which it was
transmitted to the voter.

Military (Overseas Address) S
/7
3
d. r: c:

* ~. øl ~'O- /x

Miltary (US. Address)

Special Fec:er,al o
Total

Ballots Received and Whether or Not They Were Counted:
In the table below, please specify the total number of ballots received at your BoE by mail or in-person and whether or not they were counted.

Miltary (Overseasl\ddressj

Militry (U,S. Address)

Spfi!;iaLFe!ler.t -

Total

Reasons Why Ballots Were Not Counted:
For those ballots that were received but not counted, please use the table below to specify the reason for its rejection. If a ballot was rejected for
multiple reasons, please choose only one reason from the list below, using the first applicable one that appears from left to right (for example, if a
ballot did not have a timely postmark, but the envelope was also not signed, count that ballot in the "Postmark Not Timely" category only).

Military(Overseàs Address)

~IV¡~
COMMISSIONER SIGNATURES:

.- ----
Commissioner

(, G-Iu
Date

~ -----~
Commissioner

This form must be completed, signed and returned no later than the close of business on Thursday, June 9, 201l.
It may be returned by email to survey(gelections.state.ny.us, or via fax to 518-486-4546.
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, Post-Election Survey for Miltary and Special Federal Voters in 26th CD Special Election

Absntee Applications on File for Miltary Voters and
Special Federal Voters in the 26th CD:

Please provide the number of all absentee ballot applications on file
for the Miltary Voters & Special Federal Voters eligible to vote in the
26th Congressional District.

Miritary(Overseas Address)

,Militry (US Addrèss)

Sp~cial fed~ral,

Total

Number of Ballots Transmitted by Method to Military
Voters and Special Federal Voters in the 26th CD:

Please provide the number of ballots sent to each type of voter
specified below, broken down by the manner in which it was
transmitted to the voter.

Military (Overseas Address)

MiI~ry (iJsAddress)

7
:J 3
51
~I

SpiCial Federal

Total

Ballots Received and Whether or Not They Were Counted:
In the table below, please specify the total number of ballots received at your BoE by mail or in-person and whether or not they were counted.

Military (overseas Address)'

Military (US. Áddress)

SIt~~ij:~ø.er~l- ,H,_ ;:.,_ 6t I
Total

Reasons Why Ballots Were Not Counted:
For those ballots that were received but not counted, please use the table below to specify the reason for its rejection. If a ballot was rejected for
multiple reasons, please choose only one reason from the list below, using the first applicable one that appears from left to right (for example, if a
ballot did not have a timely postmark, but the envelope was also not signed, count that ballot in the "Postmark Not Timely" category only).

Military (averseasAddress)

Mi~t~ry!(l/~; /~d~roess) "

:,~Ri~l~:tf~¥jti~L,;-",;;.~;;.:;~~;;;i);,.';;i. :;,; ,':,
Total

l1 (J
County

COMMISSIONER SIGNATURES:-~-=~-
Commissioner

v I Î /ii
Date

==--
Commissioner

This form must be completed, signed and returned no later than the close of business on Thursday, June 9, 2011.
It may be returned by emaif to survey(gelections.state.ny.us, or via fax to 518-486-4546.
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Post-Election Survey for Miltary and Special Federal Voters in 26th CD Special Election

Absentee Applications on File for Miltary Voters and
Special Federal Voters in the 26th CD:

Please provide the number of all absentee ballot applications on file
for the Miltary Voters & Special Federal Voters eligible to vote in the
26th Congressional District.

Military (Overseas Addr.ess)

Military (U.~. AdljrI!SSr

Number of Ballots Transmitted by Method ta Miltary
Voters and Special Federal Voters in the 26th CD:

Please provide the number of ballots sent to each type of voter
specified below, broken down by the manner in which it was
transmitted to the voter.

fIilitary (Oierseas Address)

Spèdal~~~.~~1

Total

Ballots Received and Whether or Not They Were Counted:
In the table below, please specify the total number of ballots received at your BoE by mail or in-person and whether or not they were counted.

Miltary (Overseas Address)

Military (U.s.Addr.~5s) '.

~"i:~ial,Fed~f~l,.;
Total

Reasons Why Ballots Were Not Counted:
For those ballots that were received but not counted, please use the table below to specify the reason for its rejection. If a ballot was rejected for
multiple reasons, please choose only one reason from the list below, using the first applicable one that appears from left to right (for example, if a
ballot did not have a timely postmark, but the envelope was also not signed, count that ballot in the "Postmark Not Timely" category only).

M~.itry(Overseas Address)

. r-ii¡9~iq,S;Ad,dress)'

Spec-iÙediiial'" .

Total

M~aAA ,
County

COMMISSIONER SIGNATURES:

Commissioner

&( l- Iii
Dote

~ .- ~-
Commissioner

This form must be completed, signed and returned no later than the close of business on Thursday, June 9, 2011.
It may be returned by em ail to survey~elections.state.ny.us, or via fax to 518-486-4546.
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Post-Election Survey for Miltary and Special Federal Voters in 26th CD Special Election

Absentee Applications on File for Miliary Voters and
Special Federal Voters in the iff CD:

Please provide the number of all absentee ballot applications on fie
for the Miltary Voters & Special Federal Voters eligible to vote in the
26th Congressional District.

, '
. MilitarY (US. Address)

Special ,Federal

Mìlitry'(Ove;seas Address)

Total

Number of Ballots Transmitted by Method to Military
Voters and Special Federal Voters in the 26th CD:

Please provide the number of ballots sent to each type of voter
specified below, broken down by the manner in which it was
transmited to the voter.

Militàry (aveTss Addre'fi) .

Militrý WSl Address)

SP.ecial FederaL,,, .

Total

Ballots Received and Whether or Not They Were Counted:
In the table below, please specify the total number of ballots received at your BóE by mail or in-person and whether or not they were counted.

. Militry (Ov~rseas AdClress)

Milituy tv.!;; ACdress)

Sp~~iai.f~d,ê~td: ,;" (
Total

Reasons Why Ballots Were Not Counted:
For those ballots that were received but not counted, please use the table below to specify the reason for its rejection, If a ballot was rejected for
multiple reasons, please choose only one reason from the list below, using the first applicable one that appears from left to right (for example, if a
ballot did not have a timely postmark, but the envelope was also not signed, count that ballot in the "Postmark Not Time/ý' category only).

Miltary (Overseas Addres). ,"
. ~i1itary(U.s, Ac!dress)

§~~t~~t~lY:L .: ...., ."' '.'~.: - " . ..'

Total

012 (el1lAS
County

COMMISSIONER SIGNATURES:

"" .=
Commissioner

Date
(ph III

(

~ ,.
Commissioner

This form must be completed, signed and returned no later than the close of business on Thursday, June 9,2011.
It may be returned by email to survey(telections.state.ny.us, or via fax to 518-486-4546,
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. Post-Election Survey for Miltary and Special Federal Voters in 26th CD Special Election

Absentee Applications on File for Military Voters and
Special Federal Voters in the 26th CD:

Please provide the number of all absentee ballot applications on file
for the Miltary Voters & Special Federal Voters eligible to vote in the
26th Congressional District.

Military (Overseas Address)

Military (US. Address)

Special ~edéral, '

Total

Number of Ballots Transmitted by Method to Miltary
Voters and Special Federal Voters in the 26th CD:

Please provide the number of ballots sent to each type of voter
specified below, broken down by the manner in which it was
transmitted to the voter.

Miltary (Overseas Address) .

~,~

MilitarY (US, Address)

.Spei:aIFedi;ial

Total

Ballots Received and Whether or Not They Were Counted:
In the table below, please specify the total number of ballots received at your BoE by mail or in-person and whether ornot they were counted.

Military (Overseas Address)

Military (U.S.lldress)

~peciaIJè~èr.1 .

Total

Reasons Why Ballots Were Not Counted:
For those ballots that were received but not counted, please use the table below to specify the reason for its rejection. If a ballot was rejected for
multiple reasons, please choose only one reason from the list below, using the first applicable one that appears from left to right (for example, if a
ballot did not have a timely postmark, but the envelope was also not signed, count that ballot in the "Postmark Not Timely" category only).

Miltary (ÒverseasAddress)

ryiU~iy(Ü.s.ACirr~~sJ:.... .

:S-it~~I~I~~!1i1~g:::\:.:,j;;(;, .....'

Wn
County

COMMISSIONER SIGNATURES:~ ~
Commissioner

Date
(f) I & I /lI f

r-~
Commissioner

This form must be completed, signed and returned no later than the close of business on Thursday, June 9, 201l.
It may be returned by email to surveYf8elections.state.ny.us, or via fax to 518-486-4546.
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THOMAS CONNOllY - Sending out Ballots in Compliance with the MOVE Act
__ .-..L nm ..i._ 4 ~ ~;:~~~ ~ 'r~i;;-~ nnu ii!liil!~~

From:
To:
Date:
Subject:
CC:

Attachments:

CoExecutiveDirecors
Cardone, Carolann; Green Perkins, Pamela; Mandryck, Pamela; Mohr, Ral...
7/19/2011 3:32 PM

Sending out Ballots in Compliance with the MOVE Act

BREHM, ROBERT; BURNS, JOSEPH; COLLINS, PAUL; CONKLIN, JOHN; CONNOLLY...

Attachment A - Sample Instructions for Faxed Miltary and Special Federal Voters.pdf; Attachment B - Sample
Fax Cover Sheet for Faxed Military and Special Federal Voters.pdf; Attachment C - Pre-Election Survey for
Miltary and Special Federal Voters.pdf; Attachment D - Post-Elecion Survey for Miltary and Speial Federal
Voters.pdf; Attachment E - Your Ballot is Available.pdf; September13 Special Election Instructions.pdf

Dear Commissioners,

Pursuant to Miltary and Overseas Voter Empowerment Act (MOVE) and New York State Election Law,
countyboards are to provide ballots to Military and Special Federal voters by mail, email or fax based on the
preference they have indicated on their application.

Sending Out Ballots

REGARDLESS OF PREFERENCE, ALL MILITARY AND SPECIAL FEDERAL BAL.LOTS MUST BE SENT AS SOON

AS PRACTICABLE, BUT NOT LATER THAN FRIDAY, JULY 29th.

For ballots sent by email, our SecureBallot site (http://www.SecureBallotUSA.com/NY) provides this service.
For September Special Election, emailnotice alerts will be automatically generated and sent to those MOVE
voters who have email addresses on fie within the Secure Ballot system once a county uploads the ballot

For ballots sent via fax, included are sample instructions (see Attachment A) and a sample fax cover sheet (see
Attachment B). These along with the voter's ballot and pre-printed return envelope kits should be faxed to the
individual at the number provided on their application.

In the event that a voter indicated a preference to receive their voting materials electronically, but did not
provide an email address, or indicated a preference for fax transmittaL, but provided no fax number, or if no
preference was chosen, the default method of transmittal for ballots would be by maiL.

List Maintenance

The attached September 13 Special Election Instructions provides key information on how to perform the
necessary initial list maintenance for Military and Special Federal voters.

Pre and Post-Election Surveys

We need you to complete two surveys. The Pre-Election Survey (see Attachment C), wil help us to track the
number of applications on fie in your offce as well as your efforts to get ballot materials to Military and Special
Federal voters in a timely manner.

The Post-Election Survey (see Attachment D) wil help us not only track the applications you have on fie and
ballots you have transmitted, but also the ballots that get returned to your board. The first page contains tables
to provide us updated numbers from your pre election survey, broken down by method of transmittaL. The first
page also contains a table to track the overall number of ballots that were returned to your board, and whether
or not they were,counted. This latter set of numbers is broken down by the manner in which your board
received each returned ballot.
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Page 2 of2

On the second page of the survey, we ask that you detail out the reason why rejected ballots were not counted.
This wil allow us to get a better idea as to our response rate from voters who actually received their ballots, as
well as how frequently the stated rejection reasons occur, in the hopes of improving in the future.

If you have any questions, please contact Thomas Connolly at (518)474-1953 or email at
tcon nolly~ el ecti 0 ns.sta te.I1Y. us

Robert A. Brehm
Co-Executive Director

Todd Valentine
Co-Executive Director

New York State Board of Elections
40 Steuben Street
Albany, New York 12207
Ph. 518-474-8100
Fax. 518-486-4068

Web: ww.elections.state.nv.us
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IMPORTANT INSTRUCTIONS FOR MILITARY AND SPECIAL FEDERAL VOTER LIST MAINTENANCE

Please review the following steps to ensure that military and special federal voters who have valid applications on
fie are assisted with obtaining their ballot.

1) If the voter's application has expired:

a) Change their status to something other than Active Military or Active Special Federal in your local voter
registration system. Otherwse, they wil be re-imported into the SecureBallot system, and incorrectly
allowed access to a ballot.

b) Delete the voter's account in SecureBallot

i) Log on the system with your County login and password information.

ii) Go to "Voter Management - Voter Accounts" on the left menu.

iii) Find the voter. You may open the fiter at the top of the page to search for a name.

iv) Delete the voter's account within Secure Ballot as shown in the diagram below.

VONSTiEGEL,HERT A
Dit~ of eirth:ij9';.2ii'i9~i'i Q

~.li:"!~~ .

Vot9f ID: :NX~OQ~_O~:s.~-~;

p(llíliG::¡ P""rty: - BlK-'~

Regh.tf.¡riùfl Dat0: 0);£-1/201 i
'('.k,!' ø-(;lU,Ü (lddw~:~:

E-..;~.:.t:i9r~..t?~~~r!Cl::
GJ:l:0N.~ 03.015

Vqte:r Type:
Citizen indefinitely Çi

Y(;¡jT ;.(tu3j (:(.rjr:~:y o.E ,s,:k;er~;e:
g.a~¡ct iyr;t; ~;F

¡,;:dye-: ~~'("'~ r :NO

n:? nLèlntRr ur R:.Ht',i $.tyte~ is: ._."._."
A.dd(..s.~ Str-:.:t us:....",,-. ..-.......-..,-..

City:

,\.jdrG':'i t-himt.'Cf U~:

Zip.Ü.x.æ;
10701

':t.o,-q (:r ti;')t ~f.:.¡ä.;~rJ'-,,,' ¡:~ tli~ u.s: HEW
YORK

c.our:t\' qr- U,st Ri7""idenl)':' iii Uie u::~
Wl5TCHESHR

2) If the voter has a valid application and has requested that their ballot be transmitted by email:

a) Save the voter's email address in the Secure Ballot system. When you have successfully uploaded your

ballot to the system, an email wil automatically be generated to all voters with email addresses on file.

i) Log on the system with your County login and password information.

ii) Go to "Voter Management - Voter Accounts" on the left menu.

iii) Find the voter that has made the request. You may open the fiter at the top of the page to search for a
name.

iv) Add the emailaddress of the voter to the voter's profie and save as shown in the diagram below.
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Oat,; of Birt~;öi/i4ïi9ii7 Q

It. email;

Registration Date: 09128!201O

Voter 10; NYOOOOOOOi00200573:

Politic..=tt Party: : DEM ~

Election Ui,trict:

!~~~U?~;.j()~~§Tli
Voter Type;

to¡f~~~d~~~~~t.\~fTe~ ~
Ballot Typ"; OA.

Actî:..-e: :~.rYe-5 r)~:o

The number uf Ballot StA€s is:

, l'limliimf.t, ~

Address Street Us.:

Zip Code:

,12920

State of last residence in the us: NEW
YORK

b) Please track the number of voters who have requested their ballot materials via email on the Pre-
. Election Survey.

c) If you have the need to email information on accessing ballot materials electronically to a miltary or
special federal voter outside of the Secure Ballot system, you can save and email the attachment "Your
Ballot is Available"to them (see Attachment E).

3) If the voter has requested that their ballot be transmitted by fax:

i) Fax all necessary ballot materials to the fax number provided on their application. These materials

should include a cover letter with your county's contact information, a ballot, instructions for the voter
on returning their ballot and pre-addressed return envelope kits.

ii) Please track the number of faxes you send on the Pre-Election Survey.

4) If the voter has requested that their ballot be transmitted by mail:

i) Mail the ballots to the voter at the address provided on their application and track the number of
such ballots sent on the Pre-Election Survey.

If you have any questions, please contact Thomas Connolly at (518)474- 1 953 or email at
tc 0 nn olly(ã e i ecti 0 n s.sta te. ny. u s
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Attachment A
Sample Instructions to AccompanyFax Transmission of
Ballot Materials to Military and Special Federal Voters
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PLEASE FOLLOW THESE INSTRUCTIONS TO PROPERLY RETURN YOUR BALLOT

Step 1: Assembling Your Envelopes

You will be assembling two (2) separate envelopes: an Affrmation Security Envelope
and a Ballot Return Envelope. Your marked ballot wil go inside the Affrmation Security
Envelope which will then go inside the Ballot Return Envelope.

Using the included envelope templates, fold the envelope pages in the proper order along
the dotted lines to create two (2) envelopes

.//
.....__..~-""_:-__"'~1Iii_v...,.._.-_._,i_
~..r...;i~~l..~..,..~- //

(Front of Envelope - Example for Folding)

~ _._~.. '-"_"'~_'.' _ f~.r H'_'_ '.,~."- ,.,...-,,:0 _____"_______

./ m -:..~; :::-=~~~4::~~ // '

I~-"=---- -~~~I

1;~~~rtE~-i-~J!/
I ;Jy.(~II.rl.iM.w__tl.'IRC...iíirJ: I

r
¡

E"..I"""~.'" Envelope Seam

'~ "J

i"" ".;.......~...-;......... .. _...._....
---._" .~.-F._~'_'_ .~";".._JO""K':'''l

.- ... ._w............4.....
__....' .... ,...............11-..1

- .._. ..._-_..-..,..........
-":"",.. ~~~.:~~~._~.....~'.

Envelope Sea m

'" ""

(Back of Envelope - Example for Folding)

Review and ensure that the ballot is marked as desired. Fold and insert the ballot into the
assembled Affrmation Security Envelope and seal the envelope.
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*** IMPORTANT ***
Read and complete the FRONT ofthe Affrmation Security Envelope form. Sign and
date the Affrmation. Make sure to date the forms in U.S. format - month-day-year.

Insert the signed Affrmation Security Envelope into the assembled Ballot Return Envelope.
Ensure that the Affrmation Security Envelope is sealed inside the Ballot Return Envelope.
Tape to seal the outer mailing envelope.

Step 2: Return YourBallot

For further questions and instructions, please refer to the cover sheet for your county's
contact information.

Send in your completed ballot by mail to the address printed on the Ballot Return
Envelope.

Voting Materials Transmission: New York State is concerned that all military and special
federal voters receive their ballots in a timely manner that allows them to be returned in
time to be counted. In order to accomplish this, counties have added services for sending
blank ballots to voters by (a) postal maiL, (b) fax; or (c) email. You may update your
absentee application to indicate your preference in how to receive your voting materials in
the future.

Thank you for voting.
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Attachment B
Sample Fax Cover Sheet for Fax Transmission of

Ballot Materials to Military and Special Federal Voters
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County Board of Elections
Street Address
City, State 11111
Phone: ###-###-####
Fax: ###-###-####
Email: boe~county.com
Web: http://ww.countyboe.com

Your Ballot & Voter
Information Packet

are Included

Fax
To: From:
Fax: Pages:
Phone: Date:
Re: Your RequestedV oting Materials for the Upcoming Special Election

Dear Miltary / Special Federal Voter,

Included in this packet, you will find all of the information and materials that you'll
need to vote in the upcoming Special Electon, including:

D Your Ballot

D Instructions for Returning Your Ballot

D Pre-Addressed Return Envelopes

If you are missing any of these items, please contact us using the information at the top
of this page and ask that the package be faxed to you again. Additionally, you may visit
http://ww.SecureBallotUSAcom/NY and register on-line to access your ballot
materials electronically.
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Attachment C

Pre-Election Survey for Military and Special Federal Voters
in the Upcoming Special Election
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Attachment D
Post-Election Survey for Military and Special Federal Voters

in the Upcoming Special Election
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Attachment E
"Your Ballot is Now Available" Document to be Included

in Emails Manually Sent to Military and Special Federal Voters
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ír'~¡

J~) NEWYORKSTATEL... '\..l)

See:

J r ,'T .. J ., :SOard of Electio~s )

Your ballot is now available

To access your ballot, go to: ww.secureballotusa.com/NY

'_' , ~_7 r~~".'~\.tt'
.z,! ! III ~~¡ul, "" .'.. W'. oJ!

,
~~-~7'.,-.-~.~~~~,~,.~,,, "'Y' ~~ "" ~~ _.,_,,___ .. __."." A"""" """ .. _,~.._" ~.,.. A,..., .~,-- '" ~ ------""-." -- ~~ r

¡~""",-l~.
Balot Ac.cess.

£='1

?H¡;.NC~.-= .

...,.,
t.?§.~.~~,il~;

¡:u:.!., ...!'.:.l-"":i;.:.ù.1r;r.-f.;.Jl~_'h l~-i"";-i
/';¡..~ =r _"r.¡;h-ia~ ,¡""~ ~~m Y"~

-~ ..
,¡ !;O'i..r.,~'i'H:.;;df1f;~
./ r.i~v ~l"--;,.!.1. ~c- '.~¡,!' ;\er-!k. -t-.J!l:;;f
",-" t:;"l.... ~t_~,.~~ ...~'ô ;ui..H..

If this is the first time you have accessed your ballot online, please click
~,_..~_~~w~~~~~.-~..,_~~.,.~___....~__"".

ffrst tiÒ1e acces .

Provide your County, Name, Date of Birth and Zip Code to create an account. You will be
asked to provide an email address and password so that you may return to this site to track
the status of your ballot and gain access to your ballots for future elections, when they
become available.

If you are a returning voter, please provide you email address and password to gain direct
access to your ballot and ballot status.
---- ~----- - -, -- - ,.-~--

tagin

You can also access the Secure Ballot site though:
http://www.elections.state.ny.us/

Find Ballot Access at the
bottom of the page:
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Page 1 of I

THOMAS CONNOLLY - Special Election
.W ii:L t.:o~fl.!:!i '¡~lí~ , ì ~ J ~ ~~~~
From:
To:
Date:
Subject:
CC:

ROBERT BREHM
CONNOLLY, THOMAS
7/29/2011 1:32 PM

Special Election
CONKLIN, JOHN; GALVIN, KIMBERLY; VALENTINE, TODD

Hello Tom:

Todd, John and I received around Noon a confirming call from the NYCBOE indicating that all was complete
with regard to the 45~pre-special election transmission of the MOVE ballots for the September 13th SpeciaL.

Pam Perkins indicated that the pre-election surveys were being prepared and would be sent today without
signatures as the signatures would be completed on Tuesday when the commissioners and clerks would be
32 Broadway for the weekly board meeting. Todd and I indicated that would be fine as we had their
verbal confirmation that the tasks were completed and today the state board would have the statistical
numbers.

Also, I heard from Carolann at the Oneida BOE. She also confirmed that the ballots were transmitted by
mail, they had no fax requests and she had worked with Ingrid to confirm that the Military voters that
selected email as its preferred method of transmission were timely completed. She also indicated that the
survey will be sent today, but that a 'jointly' signed version would be sent on Monday because both Pam
and Cathy were out of the offce today.

Bob
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THOMAS CONNOLLY - Sending out Miltary Ballots for Sept. Primary
~~~ ~.h!t .J 1~! ~ -ii4~

From:
To:
Date:
Subject:
cc:
Attachments:

CoExecutiveDirectors
All County Contacts

8/2/2011 10: 18 AM

Sending out Military Ballots for Sept. Primary
Aquila, Evelyn; BREHM, ROBERT; BURNS, JOSEPH; COLLINS, PAUL; CONKLIN...

September13 Primary Elecion Instructions.pdf; Attachment A - Sample Instructions for Faxed Military
Voters.pdf; Attachment B - Sample Fax Cover Sheet for Faxed Miltary Voters.pdf; Attachment C - Your Ballot is
Available.pdf

Dear Commissioners & County Election Offcials,

Pursuant to New York State Election Law, in its implementation of the Miltary and Overseas Voter
Empowerment Act (MOVE), county boards are to provide ballots to Military voters by mail, email or fax based
on the preference they have indicated on their application.

Sending Out Ballots

REGARDLESS OF PREFERENCE, ALL MILITARY BALLOTS MUST BE SENT AS SOON AS PRACTICABLE, BUT

NOT LATER THAN FRIDAY, AUGUST 12th FORTHE PRIMARY ELECTION BEING HELD ON SEPTEMBER

13th.

For ballots sent by email, our Secure Ballot site (http://www.SecureBallotUSA.com/NY) provides this service.
For September Special Election, em ail notice alerts wil be automatically generated and sent to those Military
voters who have em ail addresses on fie within the Secure Ballot system once a county uploads the ballot

For ballots sent via fax, included are sample instructions (see Attachment A) and a sample fax cover sheet (see
Attachment B). These along with the voter's ballot and pre-printed return envelope kits should be faxed to the
individual at the number provided on their application.

In the event that a voter indicated a preference to receive their voting materials electronically, but did not
provide an email address, or indicated a preference for fax transmittal, but provided no fax number, or if no
preference was chosen, the default method of transmittal for ballots would be by maiL.

List Maintenance

The attached September 13 Primary Election Instructions provides key information on how to perform the
necessary initial list maintenance for Military and Special Federal voters.

If you have any questions, please contact Thomas Connolly at (518) 474-1953 or email at
tco n n 0 11 y(l eI ectI 0 n s.sta te. n y. us

If you need help with the SecureBallot site or need envelope template kits for your county, please contact
Ingrid Giordano from Scytl at (214) 642-6293 or email atingrid.giordano(Øscytl.com

Robert A. Brehm
Co-Executive Director

Todd Valentine
Co-Executive Director
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New York State Board of Elections
40 Steuben Street
Albany, New York 12207
Ph. 518-474-8100
Fax. 518-486-4068

Web: www.elections.state.nv.us
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IMPORTANT INSTRUCTIONS FOR MILITARY VOTER LIST MAINTENANCE

Please review the following steps to ensure that military voters who have valid applications on fie are assisted
with obtaining their ballot.

1) If the voter's application has expired:

a) Change their status to something other than Active Military in your local voter registration system.
Otherwise, they wil be re-imported into the SecureBallot system, and incorrectly allowed access to a ballot.

b) Delete the voter's account in the SecureBallot system

i) Log on the system with your County login and password information.

ii) Go to "Voter Management - Voter Accounts" on the left menu.

iii) Find the voter. You may open the filter at the top of the page to search for a name.

iv) Delete the voter's account within Secure Ballot as shown in the diagram below.

VONSTIEGEL, HERTA
D;;i.e (if E:~rth::09ïiih95-i .. Q Vott"i-IO: NYOC''0035S.C

P,:.~¡tic.;¡ p~_rty; B-LX. ~emifli:

(¡eo:tìori District:

'((Xr,:dUq;~

"yÒNK 'öicïls P... L2

~A¡tei- Type;;

qt~ze!:_ i!lde_nni~el~¡
BJitGl Type: SF

.~ct¡'-~: /:":'.i~'5 -~'Ni)

B

ft~."t;3ti(;1l Da.te: 05!24/20 11
Y(Jl~~ ~_~::,~.':~,;,_òld.~.~:~_~_:_.

M1d:e~': -.tr(~t U~.:
1 he- lÏLl;,t-er cf 3",'Iic-t :itYtE'S is:

"'~':r~"\"íl:i.1~~
nm ..

..i,:!d~-=':~ ~";:.imbe¡, U';:" ,,,.,..- _u__.______.

Cay:

Ví;:Ü;d.,~;:
1:)701

::r.3te d ¡.is! rt"$.ki!J"C:? ¡r¡ t~ Ui: HEW
YORK

Co.in-t"y of t.,3~t H~¡d~F(~ ir, ,:he us:
WElTCHE5TlR

2) If the voter has a valid application and has requested that their ballot be transmitted by email:

a) Save the voters emaIl address in the Secure Ballot system. When you have successfully uploaded your

ballot to the system, an email will automatically be generated to all voters with email addresses on fie.

i) Log on the system with your County login and password information.

ii) Go to "Voter Management - Voter Accounts" on the left menu.

iii) Find the voter that has made the request. You may open the fiter at the top of the page to search for a
name.

iv) Add the email address of the voter to the voter's profie and save as shown in the diagram below.
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Date of Birth:iiïrï4ïi9siIT
._...

Voter ID: NY0000000000200573,
_,.... u_....

PolitÌ(~'l P?-,-t'I; ¡~Eh\5J

Election District;
'''''''',...,',.'''''.0....'CHATEUGAY 000001 L4
.....-.-.-.......-...-.................."..,._-........-,_.

Vo ter Type:

:G~it~~~~s.i-C~l~~rr~E!r!iJ
Bairot TYPE; iJt.

Active: ::qYes :Ç'";Nu

The nlJm~er uf Ballot S lYles is:

, Il't.f¿.imma' ..

!~.~.~_r...~~_t_~.~.l..~?~~~,trr.?:!._ res iderKe:

Address Street us:

~JP..G_?9.~_:
12920

StatE' of last residencE' in the US, NEW
YORK

b) If you have the need to email information on accessing ballot materials electronically to a military voter
outside of the SecureBaIlot system, you can save and email the attachment "Your Ballot is Available"to
them (see A ttachmentC).

3) If the voter has requested that their ballot be transmitted by fax:

i) Fax all necessary voting materials to the fax number provided on their application. These materials

should include a cover letter with your county's contact information, a ballot, instructions for the voter
on returning their ballot and pre-addressed return envelope kits (see Attachments A & B).

4) If the voter has requested that their ballot be transmitted by mail:

i) Mail the ballots to the voter at the address provided on their application.

If you have any questions, please contact Thomas Connolly at (518) 474-1953
or email attconnolly(Celections.state.ny.us
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Attachment A
Sample Instructions to Accompany Fax Transmission of

Voting Materials to Military Voters
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PLEASE FOLLOW THESE INSTRUCTIONS TO PROPERLY RETURN YOUR BALLOT

Step 1: Assembling Your Envelopes

You wil be assembling two (2) separate envelopes: an Affrmation Security Envelope
and a Ballot Return Envelope. Your marked ballot wil go inside the Affrmation Security
Envelope which wil then go inside the Ballot Return Envelope.

Using the included envelope templates, fold the envelope pages in the proper order along
the dotted lines to create two (2) envelopes

//' /' ./// -.~~-~.~. :"~'~:.~-:.....~;:::.:-:-~ -~~7;:'::';":~';';=::~ //
/' ,",',:':: '-'::~,'=:::":': /

/' ~.~ ',":,,"=' ,,,',C'''' /

I ~:~=_~~:::._.,m~.::""_"'" ."'...f? ,,I

¡ :~!~lr~~¡~!:l~~~.:~:~~~~~i :: J

Ii ~,..,"'-..~--._,- ,-., ...".",c,~,,-- 1-; I~I ¡ ~=:::=-=== .._~j ti/

~
1;l':I'';I\l:ill~i_t''HIl,~I-c:,'.sEii'.i1

~.._,. .. ~.. '" _._.ri_.,~!l&:_~....lQ..'_O"-"l-
'..'.1l;:is..~.::_- .//

(Front of Envelope - Example for Folding)

!',
~ '..
í
I

l
¡
í

!
¡
j
¡
¡
j

'-",

'.

fN,d"?, 5-. m Envelope Seam

.. " _._ _. __ .___ ow _ ._"~,-_",...-.,._.........
,_ .- __._._ ,___~~,,'.4,.n__~.'._

!"-., ,.. J~"'"'''='.' ":-l.-.''' -7 ........_ ',~
'--'--" .,..-.._...~- f'f'.,;."._.,""'''';'1;.- .. ._,-~.._-".~.....

__..J., ""f'.~''''''''-''1
".___~""¥~.A ..._.._..;..~... ~:~~:-:~~._~.A..~.

EnvelopeSeom

"". "
"

(Back of Envelope - Example for Folding)

Review and ensure that the ballot is marked as desired. Fold and insert the ballot into the
assembled Affrmation Security Envelope and seal the envelope.
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*** IMPORTANT ***
Read and complete the FRONT of the Affrmation Security Envelope form. Sign and
date the Affrmation. Make sure to date the forms in U.S. format - month-day-year.

Insert the signed Affrmation Security Envelope into the assembled Ballot Return Envelope.
Ensure that the Affrmation Security Envelope is sealed inside the Ballot Return Envelope.
Tape to seal the outer mailing envelope.

Step 2: Return Your Ballot

For further questions and instructions, please refer to the cover sheet for your county's
contact information.

Send in your completed ballot by mail to the address printed on the Ballot Return
Envelope.

Voting Materials Transmission: New¥ork State is concerned that all military and special
federal voters receive their ballots in a timely manner that allows them to be returned in
time to be counted. In order to accomplish this, counties have added services for sending
blank ballots to voters by (a) postal mail, (b) fax; ore c) email. You may update your
absentee application to indicate your preference in how to receive your voting materials in
the future.

Thank you for voting.
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AttachmentB
Sample Fax Cover Sheet for Fax Transmission of

Voting Materials to Military Voters
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County Board of Elections
Street Address
City, State 11111
Phone: ###-###-####
Fax: ###-###-####
Email: boeêcounty.com
Web: http://www.countyboe.com

Your Ballot & Voter
Information Packet

are Included

Fax
To: From:
Fax: Pages:
Phone: Date:
Re: Your Requested Voting Materials for the Upcoming Primary Election

Dear Miltary Voter,

Included in this packet, you will find all of the information and materials that you'll
need to vote in the upcoming Primary Election, including:

D Your Ballot

D Instructions for Returning Your Ballot

D Pre-Addressed Return Envelopes

If you are missing any of these items, please contact us using the information at the top
of this page and ask that the package be faxed to you again. Additionally, you may visit
http://ww.SecureBallotUSA.com/NY and register on-line to access your ballot
materials electronically.
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Attachment C

"Your Ballot is NowA vailable " Document to be Included
in Emails Manually Sent to Military Voters
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.r:j ,ì . ....... . '" ". " . d' ,
C NEW 

YORK STATE . ,.. Bo~rd~f~lections J
"i'-i

Your ballot is now available

To access your ballot, go to: ww.secureballotusa.com/NY

_' '-,. . ~-W'.¿..,-
,", J i IV h,~,ttl:i .. ~ ~ t"~~

I ~. __~_.~_,~__ ," ..__.~ '~,. ~_,~""____ ___________ ,__,.._ _____~. __".1

l~;'~~-¡~

?IH~~':

'~A:~;~~i:~.,
;o....~.'l (j,d.. "'l' t;nt ~,~:"'. R.l.k:i.J),~¡¡
l,;¡..~ l"i;f ..;:tN~td ;'C~: "'~~_~~ ,yl-

~,,' .-.
./'-r_nyf,:m _~,ii;';r,e:~
.( EÚ-~ il;..a'H-i. ..-."t .:¡nl;!:". ~ji",t
.J ~6~x ~l.:'1;r~ .'l~i. in;~'_"f.!",_

If this is the first time you have accessed your ballot online¡ please click
_""_~¿J ""J~_'~_JM"'J.____. ~ J"-MM_'" _~.._..",.

first time access

Provide your County, Name, Date of Birth and Zip Code to create an account. You will be
asked to provide an email address and password so that you may return to this site to track
the status of your ballot and gain access to your ballots for future elections¡ when they
become available.

If you are a returning voter, please provide you email address and password to gain direct
access to your ballot and ballot status.

---'-'-(9yin--- .-

You can also access the Secure Ballot site though:
http://www.elections.state.ny.us/

See:

Find Ballot Access at the
bottom of the page:
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